Newsletter Editor
The overall role of the Newsletter Editor is to co-ordinate the production of a bi-monthly e-newsletter for Club members, broadly: collect, collate, check, format, present. 
General oversight of the newsletter
· To liaise with the Club Committee over content for the newsletter
· To format and layout the content provided by Club/Committee members
· To check facts supplied in the content for correctness 
· To proof-read the content
· To liaise with the President over final content/layout of the newsletter

· To liaise with the President over timing to send out the newsletter

Qualities and Skills Preferred
· Appropriate knowledge of software programmes required to produce and circulate the newsletter

· Good communication and interpersonal skills

· Good written and oral skills
Time Commitment: The role of the Newsletter Editor requires an estimated commitment of 15 hours per edition (bi-monthly).
